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Home Page

When you log into the ACMS system, you will land on the Home Page, which includes several key sections and settings.

1. Each time you access the system, a welcome message appears, often featuring a Bible verse or quote from church literature.
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2. Below you will find an overview of local members details.
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3. You can also access treasury information, balance sheets, and summary information about the departments.
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4. In the options around we have the profile.
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& “Never allow anyone's ideas to unsettle your faith in regard to the order and harmony which should exist in the church. .. The God of heaven is a God of order, and He requires all His follawers to have rules and regulations, and to preserve order"—5T 274,
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5. Clicking on the Profile menu allows your to:
* Enable Two-Factor Authentication adds a layer of security to your account.
* Change the theme to either light or dark mode.
* Change Password if you need or want.

User Settings. x

Jane Huss.

j

Enable Two-Factor
Authentication

@ Theme
O Lgnt

Dark

Exit/Logout

*If you click the ‘Data’ tab under ‘Profile’ you can view and edit profile information such as email, mobile phone, language (make sure it’s always set to English GB).

Data Date Timezone  General Settings
Email

lucastest@buc uk

Mobile Phone

=

Language

English (G8)

IMPORTANT: In the ‘General Settings’ ensure the Fullname option is selected. This is critical for proper member identification.

Data  Date n- General Settings

General Settings

Name Format

& Add text # Add space

£ First name: £ Last name £ International name: £ Known as
£ Initials & Title
Preview

6. On the Home Page, you can view your church details, access menu options, and choose whether to pin or unpin the menu.
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Create/Edit Treasury Departments

This section explains how to create departments, set up distribution, and manage the process between them.

Go to ‘Departments ’°, then click ‘Create/Edit Treasury Dept'.
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= “Fathers and mothers, however pressing your business, do not fail to gather your family around God's altar. . . . Those who would live patient, loving, cheerful lives must pray.”
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Create/Edit Treasury Dept

- General Information
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Here, you can view all existing departments and create new ones by clicking ‘Search’.
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-

Create/Edit Treasury Dept @ welp

Search Treasury department

Jane e District 1 - BUCDC

Search
Qsercn B ]
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Jnebhuss Buc Church One
" ‘ District 1 BUCDC
Create/Edit Treasury Dept ® weip
Search
Qsearch

Result

Code: + Name 4 Church Department Status 4

10 Adventurers Pathfinder Club ==

13 Childrens Miniseries Children's Ministries =

1 Church Budget Treasury =

4 Church Building Treasury =

14 Church Gym Treasury —

15 Church Hall Treasury =

16 Church Music Hall Treasury —

7 Evangelism Treasury —

12 Mens Miriseries Men's Ministries = ]
5 Music Music =

2 Pathfinder Club Pathfinder Club ==

3 Sabbath School Sabbath School =

18 Sunday Breaifast Treasury — o
17 Test Treasury =

c Treasury Treasury = if
s Welcome Ministry Welcome Ministry =3

8 Wamenis Ministries Wamenis Ministries ==

n Youth Ministries Advantist Youth Society —

1. To create a new department, click ‘+New’.

Departments

Create/Edit Treasury Dept © nep

Search  Treasury department

Search

Buc Church One

Jane s Distrce 1 - BUCDC

= 21

2. Select the ‘Church Department’ and the ‘Name’, and ALWAYS select ‘Approved’ to use this department right away.
** Church Department — Select from the available list of church departments.
** Name — You can use the one that ACMS automatically provides or choose another that best suits you.
** Approved - Must be selected to make the department active and available for use.
** Hide on 7me — Enable this option if members should not be able to donate to this department through the 7me app.
** Code - It will be automatically created by ACMS.



6. Once you are happy to proceed, you can ‘Save’ and you're able to use already.

Departments

i Pl /- Jeeted
Create/Edit Treasury Dept ® rep Dt 1 - o

Search  Treasury department

Code: Church D Name
19 [ ADRA V] ADRA Approved O Hide on 7me
Select &

Administration

'AQVentist Community Services

Adventist Discovery Centre
Aadventist Youth Society
Adventurer Club

Audio Visual

Children's Ministries
Choir

Communication
Community Services
Construction
Deaconess

Deacons

Education

Elders

Evangelism

Famnily Ministries

Health Ministries v

**|f you need to ‘Delete’ a department and create it again, return to ‘Search’ , select the department and select the ‘Delete’ option.
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Offfering Distribution

This section we’ll learn how the offering distribution works.

Go to ‘Departments’ and click ‘Offering Distribution’.
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Here you can see all the departments already created and inactivate/activate them, when click the ‘Check box’.

Departments

Offering Distribution

% Allocation

Church Buc Church One  Period 11-2023

Department
ADRA
Adventurers
Childrens Ministries
Chureh Budget
Chureh Building
Church Gym
Church Hall
Church Music Hall
Evangelism
Mens Ministries
Music
Pathfinder Club
Sabbath School
Sunday Breakfast
Test
a—
Welcome Miristry
Women's Ministries
Youth Ministries

*

Church Department 4 | % Allocation
ADRA

Patnfirder Clun
Children's Ministries
Treasury

Treasury

Treasury

Treasury

Treasury

Treasury

Men's Ministries

Music

Pathfinder Club
Sabbath Sehool
Treasury

Treasury

Treasury

Welcome Ministry
Wormen's Ministries
Adventist Vouth Society

Total

0.00
0.00

50.00

50.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

100%

+ Goal Amount

‘Offering Distribution’ can be used to assign percentages, goal amounts, and priorities to different departments

for offering allocation.

** Allocation — The percentage of offerings that are to be given to each department.

** Goal Amount — The target amount for the department.
** Priority — Assign the order of distribution (1 = the highest priority)

% Allocation

Church Buc Church Gne  Period 11-2023

Department.
ADRA
Adventurers
Childrens Ministries
Church Budget
Church Building
Church Gym
Church Hall
Church Music Hall
Evangelism
Mens Ministries
Music
Pathfinder Club
Sabbath Scheol
Sunday Breakfast
Test
Treasury
Welcome Ministry
Women's Ministries
Youth Ministries

Jane Huss

4+ Priority
0
0
0
1.000
0
0
0
0
200
0
0
0
0
0
0
0
0
0
0
1,200.00

IMPORTANT |

If you choose use these three (Allocation,
Goal Amount, Priority) ACMS will follow this
order: 1. Priority, 2. Goal amount, 3.
Allocation

**We only use ‘Goal Amount’ and ‘Priority’
together.
**You can use just ‘Allocation’ if you wish.

Buc Church One
District 1 - BUCDC

o|nle o e

Church Department. + llocation
ADRA

Pathfinder Club
Children's Ministries
Treasury

Treasury

Treasury

Treasury

Treasury

Treasury

Wen's Ministries
Music

Pathfinder Club
Sabath School
Treasury

Treasury

Treasury

Welcome Ministry

Wamen's Ministries
Adventist Youth Society

Total:

0.00
0.00
50.00
50.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
100%

+ Goal Amount

+ Priority

E

15
elellelelelelalelele|8lalalela8lalale

1,200.00

1. Once you are happy to proceed, you can ‘Save’ and you’re able to use already.
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Receipt Tithes/Offerings

This section explains how to create batches for tithes and offerings.

Go to ‘Income’ and click ‘Receipt Tithes/Offerings’

ACMS
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This page allows you to view existing batches, create new ones, and access remittance details, including batch type (weekly or monthly).

Income
Buc Church One:

Jane s District 1 - BUCDC

Receipt Tithes/Offerings @ nep

Batches  Tithes/Offerings  Payroll  List Of Receipts Wopenses  Bimages i Calculate Remittance
Next Remittance: 11-2023-2 28 Generate Qr Code TMe
Type: Weekly
05/11/2023 - 11/11/2023 + New Batch

Batches

Date + Received by: + Description + Total + | Church Funds + Conference Funds .

Cash Only

e T, b oy v Swrior D o

v |wemcone s comomyrceps 2wk -souroy QD . -
U - O—— . -
11172023 Lucas Costa Batch Cash Only Receipts - 2* Week - Saturday [ B 100 ] 100 H

1.To create a new batch, click ‘+New Batch’

Income
Buc Church One:

Jane s Disarics 1 - BUCDC

Receipt Tithes/Offerings @ nep

Batches  Tithes/Offerings  Payroll  List Of Receipts Wogenses  Bimages Ml Calculate Remittance

Next Remittance: 11-2023-2 B8 Generate Qr Code The

Type: Weekly
05/11/2023 - 11/11/2023 -
Batches
Date + Received by: + Description + Total + | Church Funds +  Conference Funds 4
‘Cash Only

S - svencom o 2 v s D . [ s | worrir |
11172023 Lucas Costa Batch Cash Only Receipts - 2* Week - Saturday [E 51 50 [ 330 @
1171172023 Lucas Costa Reason for Reverse: Wrang cacegory [l B 100 [] -100 w
1172023 Lucas Costa Batch Cash Only Receipts - 2° Week - Saturday [ B 100 [ 100 @

2. A new window will open, and you can select one of the two batch types;

* Cash Only - this option is for offerings collected in person at church.

* Deposit/Transfer — this option is for funds are for funds received via bank transfer into the church account.
The system automatically sets the date, currency, and description, but you may change them if required.

New Batch X
Date Currency Exchange Rate Description I“mm ™
111172023 Pound Sterling - GBP 1| Batch Cash Only - 2° Week - Saturd

You can create batches for any date, but
=) (B9 there must be at least ONE batch for each
Saturday of the week.

1. Must have a batch for every Sabbath
2 Close any open batches before creating a new remittance for next Sabbath
3. The maximum limit of Receipts per batch is 150




3. Choose your preferred batch type, click ‘Save’, and the batch will be created.

*Inthe 'Cash Only' example, the batch will display the date, user, description, total amount, church funds, and conference funds.

Income 7 Success! x

Receipt Tithes/Offerings © wep I St

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11-2023-2
Type: Weekly

05/11/2023 - 11/11/2023

Buc Church One

Jane s Distrct 1 - BUCDC

B2 Generate Qr Code 7Me

+ New Batch

Batches
Date ¢+ Received by: + | Description + Total + | Church Funds + Conference Funds :
Cash Onty
11411/2023 Jane Huss Batch Cash Only - 2° Week - Saturday [ (B 0

—
11112023 Lucas Costa Batch Cash Only - 2° Week - Saturdy [ [ 200 200 o
120z Lixas Costa Batch Casn Only Receipts - 2 Wesk - Saturday ] [ 350 o 350

4. Click ‘Capture’ to proceed.
*You will be presented with fields that need to be filled in.
Batches  Tithes/Offerings  Payroll  List Of Receipts

Jday. 11/11/2002 Categories

Giver D Loose offering ) Not Yet a Member/anonymous Ttem: 1

Email Optional

Category Hit enter to save Tithe/Offering

Amount Notes

Receipt Total: 0
Batch Total: 0

Tithes/Offerings

* Check Box:
Not Yet a Member/Anonymous —when the donor’s name or details are not available.

Batches  TithesfOfferings  Payroll  List Of Receipts

Batch Cash Only - 2° Week - Saturday - 11 )  Categories
Giver D Loase offering ) Not Yet a Member/Anonymous ] Ttem: 1.
a
Category +
Email Optional
Category Hit enter to save Tithe/Offering
Amount Notes

Receipt Total: 0
Batch Total: 0

Tithes/Offerings

* Loose Offering — This option is preconfigured and ready to use whenever needed.
Select it and press ‘Enter’. The ‘Giver’ and ‘Category’ fields will be filled automatically (you can modify them if necessary).

Enter the ‘Amount’, then click ‘Save Line’ and ‘Save Receipt’ to confirm.
**You can edit or delete an entry at any time if corrections are needed.

** Use the ‘Notes’ field to add clarifications when necessary.
**A maximum of 150 entries can be added per batch.

Income

Receipt Tithes/Offerings @ wep

Batches  Tithes/Offerings  Payroll  List Of Receipts

Loose Offering —for general, unassigned contributions. This option is already set up for convenience.

ElReceipts | @ Organizer

WEpenses  Bimages il Calculate Remittance

Amount # +

WEpenses  Oimages i Calculate Remittance

Amount # +

Bue Church One

Jane s Distrier 1 - BUCDC

Whpenses Oimages B Calculate

Batch Cash Only - 2° Week - Saturday - 11/11/2023 ) Ccategories

Giver Loose Offering Not Yet a MemberiAnonymous ]

Loose Offering Q ory . nte .
Email Optional

24 Loose Offering oo || T

Category Hit enter to save Tithe/Offering 100

24- Loose Offering -
Amount Notes

Receipt Total: 100
Batch Total: 0

Tithes/Offerings



Income

Receipt Tithes/Offerings © Heip

Batches  Tithes/Offerings  Payroll  List Of Receipts

Batch Cash Only - 2° Week - Saturday - 11/11/2023

Giver

Email Optional

Category

Amount

Receipt Total: 0
Batch Total: 100

Tithes/Offerings

D Loaseoffering

O Not Yeta Membersanorymous

Hit enter to save Tithe/Offering

Notes

oo

Categories

Item: 2,

Category

Buc Church One

‘WEpenses  Bimages Il Calculate Remittance

Amount & :

Item ¢ Name

1 Louse Offering

4| Amount# Saved

1w & /n

Total 100

* Not Yet a Member/Anonymous - Use this option when the donor’s name or details are unknown.

Select and just click ‘Enter’ on your keyboard. The ‘Giver’ field will be automatically filled (you can edit if necessary), choose the ‘Category’ and enter the ‘Amount’.

Enter the Amount, then click ‘Save Line’ and ‘Save Receipt’ to confirm.

**You can edit or delete an entry at any time if corrections are needed.
** Use the ‘Notes’ field to add clarifications when necessary.
**A maximum of 150 entries can be added per batch.

Income

Receipt Tithes/Offerings © nep

Batches  Tithes/Offerings  Payroll  List

Batch Cash Only - 2° Week - Saturday - 11/11

Giver
Not Yet a Member/Anonyrmous

Email Optional

Category
1-Tithe
Amount

Receipt Total: 200
Batch Total: 100

Tithes/Offerings

Item ¢ Name

1 Loose Offering

Income

Receipt Tithes/Offerings © nen

Of Receipts

12023

D Loose Offering

Not Yet a Member/Anonymous

Q

Hit enter to save Tithe/Offering

Notes

Visitor

Batches  Tithes/Offerings  Payroll  List Of Receipts

Batch Cash Only - 2° Week - Saturday - 11/11/2023

Giver O Loose Offering

Email Optional

Category Hit enter to save Tithe/Offering
Amount Notes

Receipt Total: 0
Batch Total: 300

Tithes/Offerings

— I X

O Mot Vet a Member/Anonymous

Q

o

Buc Church One:

Janz Huss Disarics 1 - BUCDC

Whpenses Olmages i Calculate Remittance

Categories
Item: 2,
Category Amount & s
1-Tithe I
200
% Amount ¢ Saved
w e |0
Toral 100
. Buc Church One
Jane Huss District 1 - BUCDC
WEpenses  BImages I Caloulate Remittance
Categories
Ttem: 3.
Category

Amount # s

Item # Name

2 Not Vet a Member/Anomymous

% Amount + Saved

1 Loose Offering

Tatal 300



* Member-You can type the member code or the member’s name.
Select and just click ‘Enter’ on your keyboard, the ‘Email’ will be automatically setup (is the member use the 7me app or was setup by the clerk), choose the ‘Category’
and the ‘Amount’ (you can select more then one categories).

Enter the Amount, then click ‘Save Line’ and ‘Save Receipt’ to confirm.

** You can edit or delete an entry at any time if corrections are needed.
** Use the ‘Notes’ field to add clarifications when necessary.

**A maximum of 150 entries can be added per batch.

Income

Buc Church One

Janetiss District 1 - BLKDC

Receipt Tithes/Offerings © wei

Batches  Tithes/Offerings  Payroll  List Of Receipts Wegpenses  Blmages Ml Caloulate Remittance

Batch Cash Only - 2° Week - Saturday - 11/11/2023 E) Categories
Giver O Loase Offering J Mot Yet a Member/Anonymous Item: 3.

- ‘ 2 Category B Amount ¢ +

Jason Smith a 0

v

James Peters

Smith Jason « Hit enter to save Tiche/Offering

Jane Huss -

. . . Jane Huss B Chureh one
Receipt Tithes/Offerings ® nep
Batches  Tithes/Offerings  Payroll  List Of Receipts Wppenses  Gimages i Calculate Remittance
Batch Cash Only - 2° Week - Saturday - 11/11/2023 ) caregories
Giver O Loase Offering [ Not vet a Member/Anonymous Item. 3,
Jare Huss Category s Amount & s
Email Optional
1-Tithe 250 ]
Hit enter ta save Tithe/Offering 19- Combingd Offering 0 &
" 320
Amount Notes —
o
Batch Total: 300
income
- - - Jane Huss. BucChurch Ome
Receipt Tithes/Offerings ® nep
Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  OGlimages il Calculate Remittance
Batch Cash Only - 2° Week - Saturday - 11/11/2023 ) caregories
Giver D Losse Offering ) NotYet a Member/Anonymous Ttem: 4.
2 Category B Amount + +
Email Optional B
Category Hit enter to save Tithe/Offering
Amount Notes
[
e o (==
Batch Total: 620 savetine J| Save
Tithes/Offerings
Ttem + Name ¢+ Amount ¢ Saved

3 Jane Huss 20 ®

1 Louse Offering 1w

-0
2 Not Yet a Member/Anonymous 00 ® Fd n
-0

Toal G20

** Each time you choose the ‘65 Category’, ACMS will automatically create a new field where you must select the church department to which this offering will be allocated.
** Only departments that have been activated will appear in the list. (If you need to use a different department or create a new one, go to the DEPARMENTS section).

Income
Buc Curch One:
Jane Huss.

Receipt Tithes/Offerings ® rei o1 - Bucoc

Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  Oimages il Calculate Remittance

Batch Cash Only - 2° Week - Saturday - 11/11/2023 ) categories
Giver O Loose Offering O Not Yet a Member/Anonymous. Ttem: 4.
Justin Welby

+ Amount ¢ +
Email Optional

Category Hit enter to save Tithe/Offering

55 - Department Offering

Department
Amount Notes
08 - Women's Ministries
o
09 - Music
Receipt Total: 0 10 - Adventurers

Batch Total: 620 02 - Pathfinder Club

03.. Sabbath School
04 - Church Building

:_Name 05 - Welcome Minist.

Tithes/Offerings

¢ Amount# Saved




5. Once that you finished the entries, click ‘Batches’ to proceed (Or Menu Income = Receipt Tithes/Offerings).

Income

ipt Ti i Jane Huss BucChurch Ome
Receipt Tithes/Offerings ® nep Disrice 1 - BUCOC

hmaﬂ Payroll  List Of Receipts Wopenses  Oimages il Calculate Remittance

Batch Cash Only - 2° Week - Saturday - 11/11/2023 )  Caregories

Giver O voose Offering

O Not Yet a Member/Anonymous Itemn: 4.
Q Category B Amount # s
Email Optional N
*Click’ Capture’ to add more entries or click ‘Close’ if all details are correct and the total amount matches.
Income
. - . Jane Huss. Su Church Ome
Receipt Tithes/Offerings & wer

Diswrict 1 - BUCDE

Batches  Tithes/Offerings  Payroll  List Of Receipts

Wppenses  Bimages i Calculate Remittance
Next Remittance: 11-2023-2 BRGenerate Qr Code TMe
Type: Weekly

05/11/2023 - 11/11/2023

+ New Batch
Batches
Date 4 | Received by: + Description Total 4 Ghurch Funds + Conference Funds +
Cash Only
11/11/2023 Jane Huss Batch Cash Only - 2* Week - Saturday [ [ 680
112028 Lucas Costa

Batch Cash Only - 2* Week - Saturday [[l] B0

**Next to ‘Close’ you will find ‘More Options’, here you can;
*View a PDF ‘Checklist’ of the actions you have completed
*‘Edit’ details within the open batch if necessary.

Income

——
Receipt Tithes/Offerings © e Disrc 1 -BUcoe

Jane Huss

Batches  Tithes/Offerings Payroll  List Of Receipts

WEpenses  Bimages Il Calculate Remittance
Next Remittance: 11-2023-2

BS Generate Qr Code TMe
Type: Weeldy
05/11/2023 - 11/11/2023 +New Batch
Batches » Checklist
< Edi
Date + | Received by: + | Description + | Total + | Church Funds + Conference Funds +
Cash Only | Record EF17Deposit/Mobile
Ttz Jane Huss Batch Cash Oriy - 22 Week - Saturday ) a0
12 Lucss Costa

Batch Cash Only - 2* Week - Saturdzy [[] (5]

¢0pen New Window  Bisave POF

Tithes/Offerings
5sich - 11142023 POUND STERLING - GBP

Category

24 - Locse Oftering

Depariment/Project

1 =Time

1 =Tme
18 = Cambined Offering

12374 180

55 - Depariment Offering

ACMS Tithes/Offerings Buc Ghurch One
Batch - 11111/2023- POUND STERLING - GBP

AITWERTET CHURCH MECEWENT SPETEM.

ltem _ Giver Category Department/ Project Amount
1 - Loose Offering 24 = Loose Offering 100
- Not Yet A Member/anonymous 1 - Tithe 200
3 25552103  Jane Huss 1 =Tithe 250
19 - Combined Offering 70

4 12.374.180 Justin Welby 55 = Depariment Offening Music

Batch total

gz |B



6. Once you are happy to proceed, you can ‘Close’ the batch.
** ACMS will ask you if want proceed and close batch, click ‘OK’.

Income WWW.acmsnet.org says

Buc Church One:

Jone s District 1 - BUCDC

Receipt Tithes/Offerings ® wep SR rEE

Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  Gimages B Calculate Remittance

Next Remittance: 11-2023-2
Type: Weekly

Close batch
05/11/2023 - 11/11/2023

B Generate Qr Code 7he

+ New Batch

Batches

Date + Received by: + Description + Total 4 Church Funds + Conference Funds s

Cash Only

11172023 Jane Huss Batch Cash Only - 2° Week - Saturday [£] [ 680

1411/2023 Lucas Costa Batch Cash Only - 2° Week - Saturday [ (] 200 200

**Once closed, different options will show up. Once closed, it cannot be changed.
If you need to make changes, please visit the
REVERSE RECEIPT section.
Income Success!
v * x
Receipt Tithes/Offerings © nep
Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  Biimages @ Calculate Remittance

Next Remittance: 11-2023-2 8% Generate Qr Code 7Me

Type: Weekly
05/11/2023 - 11/11/2023 + New Batch
Batches
Date +  Received by: + Description + Total +  Church Funds + Conference Funds B
Cash Only
111172023 Jane Huss Batch Cash Only - 2° Week - Saturday [ [ 680 162 518
1111203 Lucas Costa Batch Cash Only - 2* Week - Saturday I FE 200 200 0

** The ‘Receipts’ sections allows you to see a PDF of all entries that you have made.

9 Qanmins Lowoonsana

Loose Offering Recsipt
Loose Offeri

Business ID:
Date: 11/11/2023

Reoelpt: BUC-ONE - 102
Prepared by: Jane Huss

Church: 1 - Buc Church One

m £ This receipt does not contain a history because it
24 Loose Offering 100 ' vz issued wahout being inked to your person

+ Other: Total £ 400 ot inthe Secretariat system. i you ace &

baptized member or have a
it Church Secretariat system,

lease contact your church treasury department to
ed to your personal registration.

+ Other:

pt

Church: 1 - Buc Church One

+ Other:

7me App is in

/

Scan this QR Code to
check if this receipt is

Delivery R

Q 123 Main St LONDON 999999

Buc Demo

S
[



** Next to ‘Organizer’ we have ‘More Options’, here you can see same PDF ‘Checklist’ of what you have done, and you can now see the distribution once
the batch is closed on ‘Transactions Report’.

Income
Receipt Tithes/Offerings ® weip

Bu Chureh One
Jane s Disrics 1 - BUCDC

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11.2023.2

Wepeses  Oimiges i Cakulate Remitance
Type: Weekly

B8 Generste Gr Code TMe
05/11/2023 - 11/11/2023

Insert/Edit Document
B oo
Batches E Display Donations
Date + Received by: + Description
Cash Only

+ Total +  Church Funds 4 | Conference Funds *
Tz Jare Huss Batch Cash Only - 2 Week - Savurday [E) B

620

W Organizer

e*0pen NewWindow  BiSave PDF

Buc Demo Conference

Bue Church One:

**This report displays the selected ‘Description’ and the details of the distribution(Batch: 11/11/2023 - 5 - Batch Cash Only - 2° Week - Saturday).
£680 Receipted Cash — The total amount that was entered.

£518 Conference clearing account — The total amount that belongs to the conference.
£162 Total - The difference between them, belongs to the church.

Buc Demo Conference
ACMS

Financial Transaction

ADVENTIST CHURCH MANAGEMENT SYSTEM

Buc Church One

Amount

7. * Deposit/Transfer
New Batch x
oo
Date Currency Exchange Rate Description IMPORTANT ‘
1111172023 Pound Sterling - GEP v 1 Batch Deposit/Transfer - 2° Week - .
You can open batches in any date, BUT you
m must ALWAYS have ONE on each Saturday of
1. Must have 3 batch for every Sabbath the week.
2 Close any open batches before creating a new remittance for next Sabbath
3. The maximum limit of Receipts per batch is 150

Select the ‘Deposit/Transfer’ option and click ‘Save’ to create a new batch.

*Once the batch has been created you can view details such as the date, who is typing, description, total, church funds, conference funds.
** NOTE: Deposit/Transfer funds are kept separate from the ‘Cash Only’ batches.

Income / Success! x
Receipt Tithes/Offerings © rei

Success!

Buc Church One
Jane s Districe 1- BUCDE

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11.2023-2

WBpenses Dimages I Calculate Remittance
Type: Weekly
05/11/2023 - 11/11/2023

B2 Generate Or Code 7Me

Batches

+ NewBatch
Date + Received by: + Description + Total #+ Church Funds +  Conference Funds +
Deposit/Transfer
1141172023 Jane Huss Batch Deposiv/Transfer - 2° Week - Saturday [ (B o
—
Cash Only
1141102028 Jane Huss

Batch Cash Only - 2° Week - Saturday [[] [ 680 162 518




8. Click ‘Capture’ to proceed.
*You'll see some spaces to fill up.

Bue Church One
District 1 - BUCDC

Income

Receipt Tithes/Offerings @ e

Batches  Tithes/Offerings  Payroll  List Of Receipts Wopenses  Dimoges i Calculate Remittance

atch Deposit/Transfer - 2° Week - Saturday - 11/11/2023 [+] egories
Giver O Loose Offering O Not Yet a Member/Anonymous Tterg: 1

Jane Huss

@ Category + Amount # 3

Email Optional .
[ Uik this recei fied Deposit

Bank Account Date Description

Santander - 111172023
Category it enter to s3ve Tiheroftering
Amount Notes

o
it Total: 0 "
* Check Box: Loose Offering - for general, unassigned contributions. This option is already set up for convenience.
(same as ‘Cash Only’) Not Yet a Member/Anonymous —when the donor’s name or details are not available.

* Member - Select this option and press Enter on your keyboard. The member’s email will be automatically populated (if set up in 7me or by the clerk).
Choose the Category and enter the Amount. You can select more than one category if necessary.

* Not Yet a Member/Anonymous — Select and just click ‘Enter’ on your keyboard, the ‘Giver’ field will be filled automatically (you may update it if needed).
Choose the Category and enter the Amount.

* In the Blue Section provide the following details - ‘The ‘Church Bank Account’ where the donation was received, the ‘Date’ of the transactionand a
‘Description’ to make the donation easily identifiable.

Enter the Amount, then click’ Save Line’ and ‘Save Receipt’ to confirm.

**You can edit or delete an entry at any time if corrections are needed.
** Use the ‘Notes’ field to add clarifications when necessary.
**A maximum of 150 entries can be added per batch.

Income
Jane Huss B Church Bne
e Districs 1 - BUCDC

Receipt Tithes/Offerings @ e

Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  Bimages i Calculate Remittance

Batch Deposit/Transfer - 2° Week - Saturday - 11/11/2023 o Categories
Giver O Loose Offering ' Not Yet a MembersAnonymaus Ttem: 1
Q
Category + Amount # +
Email Optional .

O Linkthis recey fied Deposit
Bank Account Date Description

Santander « || 112003

Amount Notes

Receipt Total: 0
Batch Totak 0

Buc Church One
District 1 - BUCDC

Receipt Tithes/Offerings © nep

Batches  Tithes/Offerings  Payroll  List Of Receipts Wopenses  Bimages i Galculate Remittance

Jane Huss

Batch Deposit/Transfer - 2° Week - Saturday - 11/11/2023 a Categories
Giver O Loose offering T Not Yet a Member/Ananymous Ttem: 2.
‘ B Category + Amount ¢ B

Email Optional

O Link this recej identified Deposit
Bank Account Date Description
Santander = || 103
Category Hit enter ta save Tithe/Offering
Amount Notes

Batch Total: 500

Tithes/Offerings

Bank ,
Account ~

w e 0

Amount # | Saved

Item ¢ Name

1 Lucas Cota




9. Once that you finished the entries, click ‘Batches’ to proceed (Or Menu Income = Receipt Tithes/Offerings).

Income

Receipt Tithes/Offerings © nep

Batches !Dﬂzﬁngs Payroll  List Of Receipts

WEpenses  BlImages Calculate Remittance
Batch Deposit/Transfer - 2° Week - Saturday - 11/11/2023

Bue Church One
Jane s District 1 - BUCDC

£ categories
Giver O Locse Offering O Not Yet a Member/Anonymous Ttem: 2.
| a Category B Amount # +
Email Optional N
*You can click ‘Capture’ if you need to enter anything else, and you can click ‘Close’ if everything is ok (total value matches).
g Jane Huss Bue Churen One
Receipt Tithes/Offerings @ Hen

District 1 - BUCDC

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11.2023-2

Whgenses  Blmages I Calculate Remittance
Type: Weekly

B8R Generate Qr Code TMe
05/11/2023 - 11/11/2023 + New Batch
Batches
Date + | Received by: + Description Total + Ghurch Funds + | Conference Funds +
Deposit/Transfer
SRS N - o =N ;
Cash Only
111172023 Jane s Batch Cash Only - 2° Wesk - Saturday (] (5] 680

**Next to ‘Close’ you’ll find the ‘More Options’ menu where you download a PDF ‘Checklist’ of all the actions completed and you can also ‘Edit’
something on the open batch if needed.

Income

Receipt Tithes/Offerings © neip

Buc Church One
Jane s District 1 - BUCDC

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11-2023-2

WEpenses  Bimages M Calculate Remittance
Type: Weekly

B Generate Qr Code TMe
05/11/2023 - 11/11/2023 + New Batch
Batches
Date + Received by: +  Description + Total + | Church Funds ¢+ Conference Funds B
Deposit/Transfer
11/11/2023 Jane Huss Batch Deposit/Transfer - 2* Week - Saturday [l [El 500
Cash Only
117112023 Jane Huss

Batch Cash Only - 2* Week.- Saturday [ (5 680 s1s

P*Open NewWindow  B¥Save PDF

Tithes/Offerings.
Betch : 14112023 POUND STERLING - GBP
Category

Buc Demo Conference
ACMS

Tithes/Offerings Buc Church One

Batch : 41/1/2028- POUND STERLING - GEP
ltern Giver Category Department Project Anount
1 - Lucas Cota 1 =Tithe 500

Batch total 500



10. If you’re happy to proceed, you can ‘Close’ the batch.
** ACMS will ask you if want proceed and close batch, click ‘OK’.

Income WWW.acmsniet.org says

A 5 e janase e cruen one
Receipt Tithes/Offerings © nep e @n‘m,‘.mm

Cancel

Batches  Tithes/Offerings  Payroll  List Of Receipts Wbpenses  Diimages i Calculate Remittance

Next Remittance: 11-2023-2

23 Generate Qr Cade TMe

Type: Weekly
05/11/2023 - 11/11/2023 + New Batch
Batches
Date + Received by: +  Description + Total + | Church Funds + Conference Funds +
Deposit/Transfer

1171172023 Jane Huss Batch Deposit/Transfer - 2° Week - Saturday [ (B0 500 H

Cash Only
1171172023 Jane Huss Batch CashOnIr-l”Week-Siturdsym 680 162 518 H
IMPORTANT ‘.
** Once closed, different options will show up. Once closed, it cannot be changed.
If you need to make changes, please visit the
REVERSE RECEIPT section.
Income / Success! x Buc Churen One:
Success! Jane Huss District 1 - BUCDC

Receipt Tithes/Offerings © nep

Batches  Tithes/Offerings  Payroll  List Of Receipts Wepenses  Blimages Calculate Remittance

Next Remittance: 11-2023-2 BRGenerate Qr Code 7Me

Type: Weekly
05/11/2023 - 11111/2023 + New Batch
Batches
Date +  Received by: +  Description + Total +  Church Funds + Conference Funds :
Deposit/Transfer
1112023 Jane Huss Batch DeposiTransfer - 2 week - saturdy [ B s00 o s00

** On ‘Receipts’ you can see a PDF of all entries that you have made.

@*Open New Window  BSave PDF

Lucas Cota Receipt
Lucas Cota

Business ID:
Date: 11/11/2023

Recelpt: BUC-ONE - 106
Prepared by: Jane Huss

Church: 1 - Buc Church One
£ This feceipt does not contain a history because &
1Tithe was issued without being linked fo your person

+ Other: Total £

code in the Secretaciat systeen. if you e a

g8

baptized member or have a

d:) 2 5t Charch Secretanat system
(o] ‘Dlease contact your church freasury department fo
5 ed %0 your personal registration
©  +Other:
-
§ o £
o 3
m 5 . * —
> - : 7me App is in g
v ¢
2 ‘g the App §
3 &  Date Total Amount Stores 2
Lt £ s :
8
-3




** Next to ‘Organizer’ we have ‘More Options’, here you can see same PDF ‘Checklist’ of what you have done, and you can now see the distribution once
the batch is closed on ‘Transactions Report’.

Income

Jane Huss Snax Cluarch Cme
Receipt Tithes/Offerings o e Dk 1 - UGG

Batches  Tithes/Offerings  Payroll  List Of Receipts

WeEpenses  Pmages I Calculate Remittance
Next Remittance: 1120232 B3 Generate Qr Code TMe
Type: Weekly
05/11/2023 - 11/11/2023

pal [nservEdit Document
Batches

B e
[ = ETE——
Date + Received by: 4 Description + | Total + | Church Funds + Conference Funds :
Deposit/Transfer B Transactions Report
117112028 Jane Huss

Batch Deposiv/Transfer - 2* Week - Saturday [l B 500 ]

i Organizer

@%0pen New Window  BiSave PDF

** This report displays the selected ‘Description’ and details of the distribution (Batch: 11/11/2023 - 6 - Batch Deposit/Transfer - 2° Week - Saturday)
£500 Santander — The total amount that was entered (need to match with the bank).
£500 Conference clearing account — The total amount allocated to the conference.
£0 Total-The difference between them, belongs to the church.

**please note that worship was processed as tithe, the entire amount goes to the conference, leaving no so there will be no allocation for the local treasury.

Buc Demo Conference

Buc Church One

ATITHTET CHUBCH JAAHAG IIHT SYETLA

/ ACMS Financial Transaction

Bank Account Period Date Armount




Calculate Remittance

Now that you know the process, we’re going to ‘Calculate Remittance’ and this means that we are closing all the batches that was entered and now we’ll be able to see the

amount to pay/receive in the conference on these batches and released distributions.

**The type (weekly or monthly) will indicate the time or frequency with which you need perform this process.
**\Weekly — Should be done week by week ((the best option for viewing reports and distribution).

**Monthly — Should be done once a month.

Receipt Tithes/Offerings © nep

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11-2023-2
Type: Weekly

05/11/2023 - 11/11/2023

Batches

Date 4 | Received by: + Description + Total # Church Funds

Deposit/Transfer

2 Jane Huss Batch DepositrTranster - 2 week - Saturday [ [ s00
Cash Only
172023 Jane Huss Batch Cash Only - 2 Week - Saturday |3 (5] 680
172023 Lucas Costa Batch Cash Only - 2 Week- Saturday [ B 200
1z Lucss Costa Batch Cash Only Receipts - 2 Wesk - Saturdsy [ [ 50
2 Lucas Costa Reason for Reverse: Wrong category ) B0 100
2 Lucas Costa Batch Cash Oniy Receipts - 2 Week - Saturdsy [ B 100
Subtotals 1,730

1. After confirming all information, click ‘Calculate Remittance’ to proceed
** ACMS will show you another page, with some information.

** Total — Reflects the total of all the batches for the selected period.

** Church Funds - Displays the amount that belongs the local church.
**Conference Funds - Displays the amount that belongs the conference.

** Expenses — Displays the total expenses entered for the selected period.
** Amount to Pay — Displays the amount that needs to be paid in this period.

Income

Receipt Tithes/Offerings ® Hep

Buc Church One

Jans fuss Diswics 1 - BUCDC

B2 Generate Qr Code TMe

+ New Batch

+ | Conference Funds #

362 1,368

iMPORTANT |

The ‘Amount to Pay’ will not always match
the actual value of the total remittance.
The value is calculated on the current
processing date and
may include other entries.

Always check the FINANCIAL REPORTS!!!

Buc Church One

Jane s Distrier 1- BUCDC

Batches  Tithes/Offerings  Payroll  List Of Recelpts & Galculate Remittance
Remittance to Close : 11-2023-2
Payment type Total Church Funds Conference Funds Expenses
MANUAL 1730 362 1,368 100
Amount To Pay
<-- This Remittance Amount is due to the Conference.
The amount to be paid is the current balance of the Conference Clearing account.
The amount payable may include Remittance charges, Clearence Account, Unidentified depasits, or other charges from the Conference.
=3 Boperss

The amount to be paid is the current balance of the Conference Clearing account.

The amount payable may include Remittance charges, Clearence Account, Unidentified deposits, or other charges from the Conference.

2. After confirming all the details, click ‘Remit’.
** ACMS will ask you if want proceed, click ‘OK’.

Income www.acmsnet.org says

your Bank Statement Balance(s) the same as they are
Reports? f they are not, elick *Cancel” and correet,
ything is Balanced, click "OK" to con

Receipt Tithes/Offerings @ nep

Batches  Tithes/Offerings  Payroll  List Of Receipts

Remittance to Close : 11-2023-2

Payment type Total Church Funds Conference Funds

MANUAL 1730 362

Amount To Pay

<~ This Remittance Amount is due to the Conference.

The amount to be paid is the current balance of the Conference Clearing account.
The amount payable may include Remittance charges, Clearence Account, Unidentified deposits, or other charges from the Conference.

Buc Church One

Jone s Districs 1 - BUCDE

Expenses
1,368 100



3. Once this process is complete, the ACMS will display two new buttons ‘Remittance Summary’ and ‘Remittance Payments’.

** Remittance Summary — Provide a summary of what we have done during this period.
** Remittance Payments — The option that we use to record the payment we have made on this remittance to the conference.

Income / Success x
Receipt Tithes/Offerings © ten
Batches  Tithes/Offerings  Payroll  List Of Receipts
Remittance to Close : 11-2023-2
Payment type Total Church Funds Conference Funds Expenses
MANUAL 1,730 362 1,368 -100
Amount To Pay
-483 <. This Remittance Amount is due to the Conference.
The amount to be paid is the current balance of the Conference Clearing account. x

The amount payable may include Remittance charges, Clearence Account, Unidentified deposits, or other charges from the Conference.

MEiRemittance Summary | & Remittance Payments

Expenses

** Remittance Summary

@0pen New Window  BiSave POF

Total Church Funds Conference Funds
11112023 Regular Batch Cash Only Receipts - Wee 100 0

111112023 Regular Reasen for Reverse: Wrong eatege  -100 0

111142023 Regular Batch Cash Only Receipts - 2 Wer 350 0

11112023 Ragular Batch Cash Only - 2° Week - Satun

111112023 Regular Batch Cash Only - 2° Week - Satur

111112023 Regular Batch DepositTransfer - 20 Week -

typed by the Treasurer

Packages
Package generated by 7me
Total

TF Remittance Report Buc Demo Conference
Buc Church One

Church: 1 = Buc Church One
District:  District 1
Period:  11/2023 Conference Funds: 2
Baich- Pound Sterling - GBP

Date ived by: Type  Description Total Church Funds Co ce Funds
11/11/2023  Lucas Costa Regular Batch Cash Only Receipts - 2° Wet 100 ] 100
11/11/2023  Lucas Costa Regular Reason for Reverse: Wrong categc -100 0 -100
11/11/2023  Lucas Costa Regular Batch Cash Only Receipts - 2° Wes 350 a 350
11/11/2023  Lucas Costa Regular Batch Cash Only - 2° Week - Satun 200 200 0
11/11/2023  Jane Huss Regular Batch Cash Only - 29 Week - Satun 680 162 518
11/11/2023  Jane Huss Regular Batch Depaosit/Transfer - 2° Week - 500 a 500 -
Packages typed by the Treasurer 1,230 382 868
Package generated by 7me 1] 0 0
Total 1,730 362 1,368
* MAN : Packages typed by the Treasurer -— ON : Online generated by 7me
Percent of Tithes /Offerings Checked: 0% Remittance to Pay: 488
**Packane with Depasits
Remittance Status

Date Remittance Steps Username
08/07/2025 Remittance Generated Jane Huss
Expenses
Department Category Description Usar Amount
Church Budget 100 _Building i Invoice zz zzz - Zzz lucas.hoosta 100
Total 100

7me Batches

7me batches are generated automatically by ACMS, so don't worry about them.
The entire process and calculation follow the configuration rules defined by the development team.

You have access to all reports related to these packages for analysis and verification.




** Remittance Payments (If you haven't paid yet or just want to do this step later, that's fine, this option can be found again)

Remittance Payments

Enter/Edit Payments

Conference Bank Account Date Description Transaction Ref.

Select || osm72025 Optional
From Church Bank Account

Payments Already Entered

+ Description + | Document Number

** Remittance Payments
** Conference Bank Account — The bank account that you are depositing/transferring the money to.
**Date — The exact date the transaction was made.
** Description — Information to help you identify the transaction.

** Amount — The payment amount (ACMS will automatically fills the remittance value, but you can change it if needed).
** From Church Bank Account —Whether it was a cash deposit or bank transfer.

** Insert Remittance Payment — If desired, you can provide proof by uploading a picture.

Fillin the details and click ‘Save’.
Once saved, the entry will be listed below, and you can edit or delete it if needed.

INFORMATION
Remittance Payments REMITTANCE PAYMENT CREATED

Enter/Edit Payments

Conference Bank Account Description Transaction Ref.
Select Optional

From Church Bank Account

Salect v

Payments Already Entered

Date + Description ¢ Created by + | Document Number

1511172023 Remiteance 11/2023 Jane Huss.

4. Once you are happy to proceed, click on Batches (Or Menu Income - Receipt Tithes/Offerings).

Income

Receipt Tithes/Offerings @ nep

Batches «)ﬂqrings Payroll  List Of Receipts

Remittance to Close : 11-2023-2

Buc Church One

Jane s District 1 - BUCDC

Payment type Total
MANUAL

Church Funds Conference Funds Expenses

1,730 362 1,368 100

Amount To Pay

488 <. This Remittance Amount is due to the Conference.
The amount to be paid is the current balance of the Canference Clearing account. x
The amount payable may include Remittance charges, Clearence Account, Unidentified deposits, or other charges from the Conference.

ERemittance Summary | § Remittance Payments

**You are in the next week and can continue with the records.

Income

Receipt Tithes/Offerings © He

Buc Church One:
District 1 - BUCDC

Jans Huss

Batches  Tithes/Offerings  Payroll  List Of Receipts

Wepenses Oimages i Calculate Remittance
Next Remittance: 1120233 F

B8 Generate Qr Code 7Me
Type: Weekly

+ New Batch



Reverse Receipt

This section explains how to reverse a transaction if a mistake was made, the wrong distribution was selected, or a member requested a refund.

On Income click ‘Reverse Receipt’.

ACMS =

Home o Hep
M Home
& Member v
«n Church - Welcome!
&5 Departments ~
+] Income o

o . )
~Z. Receipt Tithes/Offerings
- 7 g General Information

2)

Reverse Receipt

26

Members

i
0

=l View Receipts

j Remittances

Here you can see all the batches already inserted and revert them.

1. Select the ‘Year’ and ‘Month’ you are looking for and click ‘Search’.

ACMS = Income

Reverse Receipt

# Home
& Member -

A Church Reverse Manual Tithe/Offering

oy Churc - AR M Imons

e o Year Month onference Funds
#) Income -

2, Receipt Tithes/Offerings

) Reverse Receipt

View Receipts.

=]

Remittances

2. Find the entry you want to reverse and select the ‘Check Box’ next to the entry and click ‘Reverse Selected’.

**If you need to reverse multiple entries, select all the required check boxes before proceeding.

Reverse Receipt

Reverse Manual Tithe/Offering

Giver

“The members of the church, these whom He has called out of darkness into His marvelous light, are to show forth His glory. The church is the repository of the riches of the gr:
places,” the final and full display of the love of God."—AA 3.

Whereabouts unknown

Pending Translers In fwaiting on our side) I Witereabauls urikniw

Buc Chureh One.

et Disiict1- BUCDT

=) =3

Buc Church One

Jane Huss Diserict 1 - BUCDC

Year Manth Conference Funds Giver
2022 bl Al v
Receipt Giver name Amount Select [
04/11/2023 - Batch Cash Only Receipts - 1° Week - Saturday
3 Wederly Aguiar 100 a
11/11/2023 - Batch Cash Only Receipts - 2° Week - Saturday
a7 Jason Smith 100
11/11/2023 - Reason for Reverse: Wrong category
%8 Jason Smith -0
11/11/2023 - Batch Cash Only Receipts - 2° Week - Saturday
%9 Aftab Barki 100 a
100 Wederly Aguiar 250 =]
11/11/2023 - Batch Cash Only - 2° Week - Saturday
101 Tom Wilson 200 a
11/11/2023 - Batch Cash Only - 2” Week - Saturday
102 Loose Offering 100 =]
103 Not Yet A Member/ancnymous 200 =]
104 lageH, 320 u]
I 105 Justin Welby &0 l
11/11/2023 - Batch Deposit/Transfer - 2° Week - Saturday
106 Lucas Cota s00 [w]



2. ACMS will ask you a reason why, and you can write something just to clarify.
Click ‘Save’.

Cancel/Reverse a Receipt

Are you sure you want to cancel this Receipt?
Reason

Wrong Category

FRefind Details

3. Once completed, return to ‘Receipt Tithe/Offerings’.

ACMS will automatically create a reverse batch, and you’ll see it in the current period.

ACMS  x  mom
Reverse Receipt

ﬂ Home

& Member =
Reverse Manual Tithe/Offering

M Church =

#& Departments ~ Year Month Conference Funds
2023 1 Al

=) Income .

_Z. Receipt Tithes/Offerings - Receipt

- ints - 19 -
© Reverse it 04/11/2023 - Batch Cash Only Receipts - 1° Week - Saturday

9 Wederly Aguiar
E view Receipts

11/11/2023 - Batch Cash Only Receipts - 2° Week - Saturday
[i] Remittances
’ 97 Jasan Smith

[ Expenses =
11/11/2023 - Reason for Reverse: Wrong category

& Cinancial Trancartinne ~

Income

Receipt Tithes/Offerings @ nen

Batches  Tithes/Offerings  Payroll  List Of Receipts

Next Remittance: 11-2023-3
Type: Weekly

05/11/2023 - 11/11/2023

Giver name

Buc Church One

Jane s District 1- BUCDC

WEgenses  GImages il Calculate Remittance

8 Generate Qr Code TMe

+ New Batch

Batches

Date 4 |Received by: 4 | Description % Total % Church Funds
Cash Only.

12023 Jane Huss Reverse: Wrong Categery [ B &

Subtotals 50

o




View Receipts

This section demonstrates how to view and print ‘Receipts’ for all batches or individual ones.
You can also view the ‘Check List’ for all batches and the ‘Transaction Report’.
In the following steps, we'll learn how.

On Income click ‘View Receipts’.

ACMS =

Home ® Help
A Home
& Member V
4 Church . Welcome!
“The members of the church, these whom He has called out of darkness into His marvelous light, are to show forth His glory. The church is the repository of the riches of the gr:
85 Departments - places,” the final and full display of the love of God."—AA 3.
=] Income -

=, Receipt Tithes/Offerings
- 7 g General Information

1)

Reverse Receipt

- 26 Transfers Whereabouts unknown
= View Receipts i

0 1
Remittances

Pending Translers In fwaiting on our side) Witereabauls urikniw

Here you can see all the batches already inserted.

1. Select the ‘Year’ and ‘Month’ you are looking for and click ‘Search’.

Income
Buc Church One

Jane s Districs 1 - BUCDC

View Receipts

Search

Sart receipt by:
Number ~ | O Batches only

Year Month ilter type Giver Receipt
022 n Remittance Date v O Reverse only -
O Receipt Giver Email Amount Attachment

04/11/2023 - Batch Cash Only Receipts - 1° Week - Saturday E]@E]
0O 9 Wederly Aguiar memos@adventist.uk 100.00

11/11/2023 - Batch Cash Only Receipts - 2° Week - Saturday E]@E]
o |e7 Jason Smith 100.00

11/11/2023 - Reason for Reverse: Wrong category E]@E]
[N Jason Smith -100.00

11/11/2023 - Batch Cash Only Receipts - 2° Week - Saturday E]@E]
O |o Aftab Barki altab_barki@hatmail.com 10000
O o Wederly Aguiar memos@adventistuk 230.00

11/11/2023 - Batch Cash Only - 2° Week - Saturday @@E]
O o Tom Wilson 200.00

11/11/2023 - Batch Cash Only - 2° Week - Saturday @@E]
O ez Loose Offering 100.00
O 103 Not Yet A Member/anonymous 200,00
O |14 Jane Huss lucastest@buc.uk 32000
O 1es Justin Welby 50.00

sl S0000
O 10 Lucas Cota 500.00

1171172023 - Reverse: Wrong Category @@@
O wr Justin Welby £0.00

BprintReport | EPrint Receipt | &Send Receipt

** View Receipts
**1. Transaction Report — Same report when you close the batch * (INCOME section).
**2. Check List— Same report when you close the batch * INCOME section).
**3. Organizer - Available if you want to organize the papers received from the worship services.
**4. Receipt—Same report when you close the batch * (INCOME section).
**5. Forward (Email) — Available if you want to send worship receipts by email.

Attachment



On Income click ‘Remittances’.
ACMS =

ﬁ Home

2 Member =
.ﬁ. Church =
&5 Departments -
=] Income -

~Z. Receipt Tithes/Offerings
\\ Reverse Receipt
=] view Receipts

Remittances _

Remittances

This section allows you to view all entered remittances and record corresponding payments.
You can also view the ‘Remittance Summary’ for all batches and the ‘Transaction Report’.
In the following steps, we'll learn how.

Home o Hep

Welcome!

“The members of the church, these whom He has called out of darkness into His marvelous light, are to show forth His glory. The church is the repository of the riches of the gr:
places,” the final and full display of the love of God."—AA 3.

General Information

26

Members

Here you can see all the remittances already inserted.

1. Select the ‘Year’ and ‘Month’ you are looking for and click ‘List’.

Transfers

0

Pending Transers In fwaiting on our side)

Income

Remittances

Report

Year Month
2025 7

2. To view a summary of the closed remittances, click ‘Remittance Summary’.
**the same report as when you close the batch will appear* (CALCULATE REMITTANCE section).

Remittances
Report
Year

2023
Church + Period + Total *
Buc Church One 11-20231 100.00
Buc Church One 11-2023-2 1.730.00

Total 183000

Church Funds + Conference Funds

+ Payment
100.00
1.368.00

1,468.00

B List/Print

¢ Expenses s
12000 -20.00
488.00 -100.00
60800 12000

3. To view a summary of the closed remittance and distribution click ‘Transaction Report’.
** Same report as when you close the batch * (CALCULATE REMITTANCE section).

Income

Remittances

Report

2023

Church # Period * Total *
Buc Church One 1120231 100.00
Buc Church One 1120232 1.730.00

Total 183000

‘Church Funds # Conference Funds

+ Payment
10000
1.368.00

1,468.00

B List/Print

+ Expenses B
12000 2000
48800 -100.00
608.00 -120.00

4. To view a summary of the closed remittance and distribution click ‘Transaction Report’.
** Same report when you close the batch * (CALCULATE REMITTANCE section).

ncome

Remittances

Report

2023
Church + | Period + Total +
Buc Church Gne 1120231 100.00

Buc Church One 1120232 173000

Total 183000

Church Funds + Conference Funds

+ Payment
100.00
1,368.00

1,468.00

B ListrPrint

+ Expenses +
12000 -20.00
48800 10000
60800 12000

BRemittance Summary || == Batch Transaction Report

- Erremitance summary || = Bten Trensacton Report

ERemittance Summary || &= Batch Transaction Report

- #iRemittance Summary || I Batch Transaction Report

BiRemittance Summary || == Batch Transaction Report

ErRemitance Summary || S Bach Trams:l-

Jane Huss

Jane Huss

Jans Huss

Whereabouts unknown

1

Wheraabauls uriknow

Buc Church One:
Diswrict 1 - BUCDC

BInsert Remittance Payment

Buc Church One:
District 1 - BUCDC

Insert Remittance Payment

Buc Church One:
District | - BUCDC

Insert Remittance Payment



EXPENSES

ACMS



Expenses

This section explains how to record expenses (bills/outgoing).

On Expenses click ‘Expenses’.

ACMS =

Home ® Hep
A Home
& Member Y,
& Church v Welcome!
“that those who are keeping His commandments must be brought into sacred relationship to Himself, and that by temperance in eating and drinking they m
a% Departments Y
=) Income v
£ Expenie i General Information
ol
o) Advances 26 Transfers
— Members
% Expenses - 0
Pending Transfers In (wailing en cur side)
| Installment Payments 4
= 0
Here you can see all the expenses already inserted.
1. Select the ‘Year’ and ‘Month’ you are looking for and click ‘Search’ (You can also use the other filters ... Department...Amount).
Expenses
e Huss Buc Church One
Expenses o Heip e @ Diswict1-BUCDC

Search FNew  FQuickBpense | Uselmported Bank Transactions.

Initial Date Final Date Department Amount

011172023 3011142023 - -@
Expenses
Expenses ® kelp
Search #nNew  +Quickbpense 4 Uselimported Bank Transactions.

Initial Date Final Date Department Amount
o1/10/2023 30/11/2023 - [} m
Department Category Date ~ Conference Funds. Period Amount Advance Discount Description
Church Budget Eeatricty 102023 120231 102023 2000 000 Invoice 0-Britsh Gas Oct23 Bill s n
Church Budget Building Acquisition 011012023 1120232 102023 -100.00 100.00 Invoice zz-z22 Zzz s n

2. Now we going to create new expenses, same page click “+New’.

Expenses

Jane Huss B Chen One
Expenses o wep
Search ‘ +New  +QuickBxpense  Uselmported Bank Transactions
Expenses
Department Category Date Amount
SEARCH DEPARTMENT - SEARCH CATEGORY - o
Type Number Supplier Description

SEARCH TYPE -

+ Include

Cancel

** Department — All active departments will be displayed for you to select.

** Category — All configured by ACMS, you can select the one that best describes the expense.
**Date — The same as the date on the receipt.

** Amount - The same as the date on the receipt.

**Type, Number, Supplier— The same as the date on the receipt.

** Description — Something that should be easily recognized.

Fillin the details and click ‘“+Include’.
You will see the saved data below and can edit or delete it if needed.



Expenses

Buc Chureh One.
Disirict 1 - BUCDC

Jane Huss.

EXpenses o telp

Search

Expenses

Department

This department has an advance balance
Category Date
- 501-Rent

‘Amount
01 - Church Budget - (Balance: 19,858) - 15/11/2023
Type @

6-Bank Transfer -

Number

1172023

Supplier Description

Real Estate Church's Rent 11/2023

Expenses

Buc Church One
District 1 - BUCDC

Expenses o Help

Jane Huss

Search

Expenses

Department Category Date

SEARCH DEPARTMENT ~ || seaRcH CATEGORY

Type Number
SEARCHTYPE -

Supplier Description

Department Category Date Amount Discount Advances Total Description

01 - Church Budget - (alance: 19.858) Rent 15112023 -2.000 0 2,000 6- Bank Transfer 11/2023 - Real Estate

Totals 2,000 ] -2,000

3. Once you are happy to proceed, you click ‘Payments’.
** ACMS will ask you how do you want to record the payment... (Expense paid with)...
** Receipted Cash —Money you have in hand.
** Bank Account — Money in the bank account.

** Select payment method, a good description (to clarify), click ‘Pay’ and ‘Confirm’.

Payment

ﬂ O Payment with Receipted Cash - GBP - (Balance: 260)

Q & Payment with Santander - (Balance: 42,644)

C Custom Payment @ Payment X

® payment with Receipted Cash - GBP - (Balance: 260)
Date Description

# 151172023 || Rent

o] & Payment with Santander - (Balance: 42,644)

@ Confirm?

O Custom Payment @

Confirm payment the expenses with
Receipted Cash - GBP - (Balance: 260)?

4. The expense has been saved, and you can add more if you need.

Expenses Success %
Buc Church One
Completed successfully Oisinic 1-BUCDC

Expenses o el

Jane Huss

Search +New  +Quickbxpense 4 Uselmported Bank Transactions
Initial Date Final Date Department Amount

0110/2023 30r1/2023 - 0

Department Category Date < Conference Funds Period Amount Advance Discount Description

‘Church Budget Electricity 01/10/2023 11-20231 10-2023 -20.00 0.00 Invoice 0-British Gas Gct23 Bill $ n

Church Budget Building Acquisition 011042023 11-2023-2 10-2023 -100.00 100.00 Invoice zeers Zex s
[Chul(h Budget Rent 15/11/2023 11-2023 -2,000.00 0.00 Bank Transfer 11/2023-Real Estate Church's Rent 11/2023 rs s




Expenses

Expenses o el

You can include more than one expense and
make just one payment, but the best
experience is to do it one by one.

BucChurch One

Jane fuss Disirics 1- BUCDC

Search + New + Quick Bxpense +# Use Imported Bank Transactions:
Expenses
Department Category Date ‘Amount
06 - Treasury - (Balance: 0) - 502-Social Activities - 151142023 500
Type @ Number Supplier Description
1 - Invoice - || 000 000 Social Activities
—)
Department Category Date Amount Discount Advances Total Description o
Church Budget Rent 1511172023 -2,000 o -2.000  Bank Transfer 11/2023 - Real Estate rd & n u a
Totals 2,000 o -2,000
Expenses
Jane Huss Bu Church One
Dt 1 -Bucoe
Expenses o relp e
Search
Expenses
Department. Category Date Amount
SEARCH DEPARTMENT - SEARCH CATEGORY - o
Type Number Supplier Description
SEARCH TYPE -
Department Category Date Amount Discount Advances Total Description
Church Budget Rent 15/11/2023 -2,000 ] -2,000 | Bank Transfer 11/2023 - Real Estate
06 - Tressury - (Balance: 0 Social Actvties 151203 500 o 500 1 -Invoice 000 - 000
Totals 2500 0 22,500

5. If you want to ‘Delete’ or correct something, just click ‘Edit’ (Pencil symbol).

Expenses

EXpenses o el

Success %
Completed successfully

Buc Church One.

H
Jane s Disirict 1 - BUKDC

Search +New  +QuickExpense = Uselmported Bank Transactions.
Initial Date Final Date Department Amount

o110m02 301172023 - o

Department Category Date ~ Conference Funds Period Amount Advance Discount Description

Church Budget Electricity 01/10/2022 11-20221 10-2023 -20.00 o.oo Invoice 0-British Gas Oct23 Bill s n

Church Budget Building Acquisition 01102023 1120232 10-2023 -100.00 100.00 Inwoice rz-zzz Zzz s
[c..m et et 1si1t2022 o 200000 oo ik Teansfar 1172073 aa Etata Church's Rant 17273 " -
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ACMS



Financial

Treasury Transactions/Statements

This report displays all transactions recorded in the church’s account and provides a clear picture of the church’s financial health.
This report is a breakdown of the home page balances.

On REPORTS click ‘Financial’ then ‘Treasury Transactions/Statements’.

0 - R
/ Reports \ 0

0 Pending Transfers Oul fwaiting on our side)
5 Member v lember entries (Current year)
Financial < ~
Balances
® Treasury Transactions/5t...
@ Monthly Summary -1,740 42,144 0
Receipted Cash - GBP Santander Conference dearing account - BUCDC
[_] Departmental Treasury >
2] Income -
Department Balances
[=> Expenses & All departments hd
[ Remittance -
%) stewardship -
Accounting
\ / 01/23 02123 0323 o423 05023 0823 oFz3 0a23 0923 10723 1z
4, Privacy Policy
. fersion 23540
1. Now you must select the ‘Bank Account’, the ‘Initial Period’ and ‘Final Period’.
**You can do it by date as well... click ‘Use Date’.
**You can select one ‘Bank Account’ or just let the option ‘All’ selected.
- ‘List/Print’
Financial . oo
Jane Huss District 1 - BUCDC

Treasury Transactions/Statements

Treasury Transactions/Statements

Bank Account Initial Period Final Period

Al O Use date 4 112023 v|[ 1120 v

<

OInclude inactive

Transaction Type

Bl

8 Total Batch Remittance Batch Expense Out - Transfer between account
In - Transfer between account 8 Advance Remittance Payment 7me Transactions
Unclassifiable attached Unclassifiable Pending

Report Type

@ pfile O Excel

Treasury Transactions/Statements Buc Demo Conference
Period: 10/2023 Until 11/2023 Buc Church One

Date Period Description Conference | Balance

Bank Account: C rence clearing accol pening Balance 0

07/10/2023 10/2023 Remittance Amount From Batch 07/10/2023 -152
07/10/2023 10/2023 Shipment Value From Deposit Donation 07/10/20
11/10/2023 10/2023 Payment Description - Test 704
14/10/2023 10/2023 Shipment Value From Deposit Donation 14/10/20
14/10/2023 10/2023 Shipment Value From Deposit Donation 14/10/20
14/10/2023 10/2023 Shipment Value From Depesit Donation 14/10/20
21/10/2023 10/2023 Remittance Amount From Batch 21/10/2023
21/10/2023 10/2023 Shipment Value From Deposit Donation 21/10/20
25/10/2023 10/2023 Payment Description - Oct 23 T&o
28/10/2023 10/2023 Remittance Amount From Batch 28/10/2023
04/11/2023 11/2023 Remittance Amount From Batch 04/11/2023
/11/2023 11/2023 Payment Description - 1st Week Of October 10-2023-1




Treasury Transactions/Statements Buc Demo Conference

Period: 15/11/2023 Until 30/11/2023 Buc Church One
Date Period Description Conference | Income Outflow Balance
Bank Account: Conference clearing account Opening Balance 0
15/11/2023 11/2023 Remittance 11/2023 11-2023-2 488 488
488 0 488
Bank Account: Receipted Cash - GBP (Poun Opening Balance 0
15/11/2023 11/2023 Rent -2,000 -2,000
15/11/2023 11/2023 Remittance 11/2023 11-2023-2 -488 -2,488
0 -2,488 -2,488
Bank Account: Santander (Pound Sterling - Opening Balance 0
20/11/2023 11/2023 Sunday Breakfast Special -500 -500
* Reconciled Transactions 0 -500 -500

** Bank Account: Conference Clearing Account - Tracks the balance between your church and the conference, showing how much is owed or receivable.
** Bank Account: Receipted Cash - Represents the cash on hand from offerings and tithes collected.
** Bank Account: Santander — Shows the funds deposited in the church’s Santander bank account.

—
IMPORTANT ‘.

Always ensure your entries are accurate and up to date!!!
This report reflects data only up to the most recently
recorded entries, so keeping information current is essential
for an accurate and reliable overview.



@ Help

Welcome!

“&nd the things that you have heard from me among many witnesses, commit these to faithful men who will be able to teach others also™ (2 Tim. 2:2).

General Information
26 Transfers ‘Whersabouts unknown
Members
0 1
. g Trarsers I fciting ot s Mheresbnte i
Memiber entries (Current year)
I es
740 41,744 0 0
Receipted Cash - GBP Santander Conference clear iNg account BUCDC \CCOUNLS Pd}'::e - GBP
Treasury Transactions/Statements Buc Demo Conference
Period: 11/2023 Bu Church Ong
Date Period Description Conference | Income Outflow Balance
Bank Account: Conference clearing account Opening Balance -20
04/11/2023 11/2023 Remittance Amount From Batch 04/11/2023 -100 -120
06/11/2023 11/2023 Payment Description - 1st Week Of October 10-2023-1 1,000 880
3 11/11/2023 11/2023 Rem. 11/11/2023 -100 780
11/11/2023 11/2023 Rem. 11/11/2023 100 880
11/11/2023 11/2023 Rem. 11/11/2023 =350 530
11/11/2023 11/2023 Rem. 11/11/2023 -518 12
11/11/2023 11/2023 Shipment Value From Deposit Donation 11/11/20 =500 -4188
15/11/2023 11/2023 Remittance 11/2023 11-2023-2 488 0
1,688 1,568 -
Bank Account Recelpted Cash - GBP (Poun Opening Balance 522
04/11/2023 11/2023 Total Tithes/offerings From Batch Date 04/11/202 100 -422
11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 100 -322
1] 11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 350 28
11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 -100 =72
11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 -60 -132
11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 200 68
11/11/2023 11/2023 Total Tithes/offerings From Batch Date 11/11/202 680 748
15/11/2023 11/2023 Rent -2,000 -1,252
15/11/2023 11/2023 Remittance 11/2023 11-2023-2 488 -1,740
1,430 -2,648 -1,740
Bank Account Santander (Pound Sterling - Opening Balance 42,744
2 06/11/2023 11/2023 Payment Description - 15t Week Of October 10-2023-1 -1,000 41,744
11/11/2023 11/2023 Lucas Cota 500 42 244
20/11/2023 11/2023 Sunday Breakfast Special -500 41,744
* Reconclled Transactions 500 -1,500 41,744

Tokal 3,518 5716



Financial

Meonthly Summary

This report displays all income and expenses categorized accordingly.
You can view the data by month, by remittance, or through graphical representations.

On REPORTS click ‘Financial’ then ‘Monthly Summary’.

0 - -
Reports \ 0

=)

0 Pending Transfers Oul fwaiting on owr side)
.% Member - Member entries (Current year)
£ Financial 4 ~
Balances
@ Treasury Transactions/St...
® Monthly Summary -1,740 42,144 0
Receipted Cash - GBP Santander Conference dearing account - BUCDC

[] Departmental Treasury e

2+] Income w
Department Balances
[ Expenses - All departments v
[f] Remittance -
%) stewardship =
= Accounting
\ / 01123 02123 03123 0423 05123 08/23 o7z 0823 0e23 10023 12z
,  Privacy Policy
,-liu Version 23540
1. Now you must select the ‘Type’ of report that you want.
** Group Monthly - View of the monthly entries and exits by category.
** Group by Remittance — View the category of entries and exits by remittance.
** Financial Graphs — View of the monthly entries and exits by graphs.
Select the ‘Initial Period’ and ‘Final Period’.
-> ‘List/Print’
Financial
Jane Huss. 8 Church One
Monthly Summary .

Remittance Reports

® Group Menthly [1st to last Day] Q Group by Remittance © Financial Graphs [Income & Expenses]
Period
Initial Period Final Period
11-2023 v 11-2023 v
Report Type
® pdffile O Excel

D

2 Open NewWindow | B Save PDF

summary Buc Demo Conference
Group Monthly [1st to last Day] Period: 11-2023 Church: Buc Church One

2023/ 11 - Income - Pound Sterling - GBP
__Week Catagory
Total 1 Tithe
2 World Mission (GC)
12 Conference development
13 Voice of Prophecy
18 Missionary projects
51 Local Church Offerings
55 Department Offering

.




Monthly summary

Group Monthly [1st to last Day] Period: 11-2023

—

Church: Buc Church One

2023/ 11 - Income - Pound Sterling - GBP

Week  Category Desatination Tithea/offerings Tme Tranafers Total
Total 1 Tithe Conference 1,400 0 1,400.00
2  World Mission (GC) Conferance 34 0 34.00
12 Conference development Conference 17 0 17.00
13  Voice of Prophecy Conference (1] 0 0.00
18 Missionary projects Conference 17 0 17.00
51 Local Church Offerings Church 302 0 302.00
55 Department Offering Church (1] 1] 0.00
Total Confersnce 1468 1] 1,468
Total Church 302 o 02
Total 1,770 L] 1,770
Total - Income

Week Category Destination Tithes/offerings Tme Transfers Total
Total 1 Tithe Conference 1,400 0 1,400.00
2 World Mission (GC) Conference 34 0 34.00
1] 12 Conference development Conference 17 1] 17.00
13 Voice of Prophecy Conference V] 0 0.00
18 Missionary projects Conference 17 0 17.00
51  Local Church Offerings Church 302 0 302.00
55 Department Offering Church 1] 0 0.00
Total Conference 1468 [] 1468
Total Church 302 o 302
Total 1,770 ] 1,770

2023 [ 11 - Expenses
2 Week _Category Total
Total 501 Rent 2,000.00
502 Saocial Activities 500.00
Total 2,500

This report displays weekly or monthly balances, including allincome and expenses organized accordingly by categories.

** 2023 / 11 - Income - Lists all batches and remittances recorded during the current period.

** 2023 / 11 - Expenses - Lists all expenses entered during the current period.

** Category / Destination - Displays how offerings are distributed, and which department or entity receives them.



Departmental Treasury

Department Balances

This report displays all income and expenses by department.
You can view the configured percentage allocations and corresponding balances.

On REPORTS click ‘Departmental Treasury’ then ‘Department Balances’.

ﬁ Reports \ - 0
0

Pening Trarisfisss Oul {wailing on o side)

% Member w Member entries (Current year)

& Financial v
Balances

[C) Departmental Treasury <

@ Department Balances -1,740 42,144 0
Receipted Cash - GBP Santander Conference dearing account - BUCDC

@ Departmental Statements

<] Income v
Department Balances

[=> Expenses w All departments e
[{} Remittance -

o, .

%) Stewardship w

\ Accounting j
01/23 0223 0323 0423 05123 0623 o7Iz3 0823 0avz3 10023 1z

g, Privecy Poliey
‘& Version 2.354.0

1. Now you must select the ‘Initial Period’ and ‘Final Period’ that you want.
** By Department — Provides a monthly summary of income and expenses by department. (Recommended option for the most detailed view.)

- ‘List/Print’

Departmentsl Treasury
Jane Huss B Church Ore

Department Balances ® el Disicr 1 BUCDE

Period

Initial Period Final Period

112023 v| o v
Report
® By department« O By period By Departments Name O Annual Budget

- O Export to Excel

@*Open New Window  BiSave PDF

Teansferout  Transferin




Department Balances

Period: 11/2023

Buc Demo Conferance
Buc Church One

Department % AllocationOpening Balance Direct Distributed Expenses Transfer out Transfer in Cancel Advance Closing balance
ADRA - . . B - . . . - .
Adventurers - 1,100 - - - - - - - 1,100
Childrens Ministries 50 % 996 - - - - - - - 996
Church Budget 50 % 19,556 - 302 -2,000 - - - - 17,858
Church Building - 4219 - - - - - - - 4219
Church Gym - 55 - - - - = - - 55
Church Hall - 200 - - - - - . - 200
Church Music Hall - 10,000 - - - . - B . 10,000
Evangelism - 2,000 - - - - - - - 2 000
Mens Ministries = = = - - - - - - -
Music - 50 - - - - - - - 50
Pathfinder Club - 2,780 - - - - = - - 2,780
Sabbath School - 1,350 - - - - - - - 1,350
Sunday Breakfast - - - - -500 - - - - -500
Test - 250 - - - - - - - 250
Treasury - - - - - - - - - -
Women's Ministries - -354 - - - - - - - 354
D —
Total 100 % 42,202 - 302 -2,500 - - - -

Department Report

This report lists all transactions recorded in the church’s accounts by department, giving a clear overview of the church’s financial health.

Department — The name of the department.

% Allocation — The percentage assigned to this department for the selected period.

Opening Balance - The balance at the start of the period.
Direct — The amount directly allocated to this department.

Distributed — The amount received during this period based on allocation rules.

Expenses - All expenses recorded for this department during the period.
Transfer Out — Funds transferred out of this department.

Transfer In - Funds transferred into this department.

Cancel - Any reversed or cancelled receipts.

Advance - Advances made for this department during the period.
Closing Balance - The final balance. (This total must match the Financial Statement > Treasury Transactions shown on page 4.)



Departmental Treasury

Departmental Statements

This report displays all income and expenses by department.
You can also view the details of each donation and its distribution.

On REPORTS click ‘Departmental Treasury’ then ‘Departmental Statements’.

ﬁ Reports \ 0
0 Pending Transfers Oul {waiting on owr side)

% Member - Member entries (Current year)
& Financial v
Balances
[©) Departmental Treasury <
@ Department Balances -1,740 42,144 0
Receipted Cash - GBP Santander Conference dearing account - BUCDC
@ Departmental Statements
o»] Income e
Department Balances
[=> Expenses v All departments -
[{) Remittance v
[§7) Stewardship v
\ Accounting /
01/23 02123 0323 0423 0523 0822 o722 0322 0823 10623 11723

4, Privacy Policy
‘g Version 23540

1. Select the ‘Initial Period’ and ‘Final Period’ you want to review.
** Church Department — Displays a monthly summary of income and expenses, showing how funds were distributed by department.

- ‘List/Print’

Departmental Treasury
Buc Church One

Departmental Statements Diswic 1 - BucDC

Church Department 4l

Al

<

0 Group by Transaction type

Initial Period Final Period
112023 vl|| 11202 v
Transaction Type
All
Direct Distributed Expenses Advance
Transfer out Transfer in Unidentified Deposits

== O Export to Excel

prOpen New Window  BiSave PDF

Budget Distribution 1171172023
/112023 1172023 Budget Distribution Batch: 11/11/2023
15/11/2023 112023 Bank Transfer 11/2023 Real Estate - Church's Rent 11/2023

Ciosing balance




Buc Demo Conference

Departmental Statements Buc Church One
1112023
Date Peried  Description Income Expense Amaunt
Department: Adventurers 1,100
Degartment: Childrens Minlstrles 98
Department: Church Budget 19586
11/11/2023  11/2023  Budget Distribution Batch: 11/11/2023 200 19.756
111112023 112023 Budget Distribution Batch: 11/11/2023 102 19.858
15/11/2023 112023 Bank Transfer 11/2023 Real Estate - Church’s Rent 11/2023 -2.000 17.858
Ciosing balance 302 2,000 17,858
Department: ChurchBulling 4219
Department: Church Gym 55
Department: Church Hall 200
Department: Church Music Wl 10000
Department: Evangelism 2,000
Department: Music s .
11/11/2023 112023 Department Offering Receipt No: 213083839 - Justin Welby 60 110
11/11/2023 112023 Department Offering Receipt No: 213230833 - Justin Welby 60 50
Closing balance 60 60 50
Department: Pathfinder Club 2,780
Depertment: SabbathSchool 1860
Department: Sunday Breakfest | . o ..
2011/2023 112023 nvoice 00 00 - 00 -500 -500
2011/2023 1172023 Sunday Breakfast Special - Justin Welby -500
20/11/2023 112023 00 - Justin Welby 500
Closing balance 500 -1,000
Department: Test e
Department: Women'sMinlstdes o T
Department Total 862 -3,060

This report outlines all transactions recorded in the church balance, organised by department.

Department - The name of each department.

Description - A brief note explaining each transaction type, tailored to its specific process.

Income - Funds received by the department during the selected period, in accordance with allocation rules.

Expenses - Includes all expenses entered for the department during the period, as well as any inter-department transfers or reversed/cancelled receipts.
Amount - The department's net balance for the selected period.

Department Total — The final total balance for each department. This should match the total shown in the Financial Statement > Treasury Transactions (Page 4)



View All Receipts

This section explains how to ‘View’ and ‘Print’ receipts for all batches or individual entries.
You can also view the ‘Check List’ for all batches and the ‘Transaction Report’.
In the following steps, we'll learn how.

Same as = Income ... ‘View Receipts’.

ACMS  x

*“The members of the church, those whom He has called out of darkness into His marvelous light, are to show forth His glory. The church is the repository of the riches of the gr:

Home @ Help
ﬂ Home
& Member w
oM Church v Welcome!
&5 Departments - places,” the final and full display of the love of God."—AA 3.
=] Income -

@ . )
Receipt Tithes/Offerings
= Pt g General Information

&) Reverse Receipt

2 Transfers Wherezbouts unknown
E view Receipts
) 0 1
(1l Remittances o Pending Transfirs In fweiting on our side) Whereabouts urknow
Reports click ‘Income’ then ‘View All Receipts’.
ﬁ Reports \ 0
0 Pending Transfiss Oul fwaiting on our side)
g Member v Memiber entries (Current year)
& Financial v
Balances
[] Departmental Treasury v
<] Income = ~ -1,740 42,144 0
Receipted Cash - GBP Santander Conference dearing account - BUCDC
® View All Receipts
@ Annual Report of Givers
Department Balances
J 7me Tithes/Offerings All departments v
[e> Expenses v
m Remittance =
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01723 02/23 0323
\ Accounting / !
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lncome

7me Tithes/Offerings

This section allows you to view all completed 7me donations.
You can also view the ‘Category’ for all donations, church and donor.
In the following steps, we'll learn how.

On REPORTS click ‘Income’ then ‘7me Tithes/Offerings’.

ﬁ Reports

SN . ”

Pending Transfers Oul {waiting on our side)

~. Member v Member entries (Current year)
¥ Financial =
Balances
-] Departmental Treasury ~ -~
2] Income (= ~ -1,740 42,144
Receipted Cash - GBP Santander

@ View All Receipts

® Annual Report of Givers
Department Balances

J 7me Tithes/Offerings

All departments w

> Expenses -
.| Remittance =
7)) Stewardship -

\:' Accounting

é Privacy Policy
v
= Version 23540

1. Now you must select the ‘Remittance Report’ and enable ‘Show Categories’ option.

J 01/23 02/23 02723 04/23 05423 06822 0722

0

Conference dearing account - BUCDC

o8z

ovz22

** Processes at Conference —This option displays donations that have been completed and approved (automatically processed batches).

**Initial and Final Date - Set the desired date range for your report.
** Payment Method — Choose the payment method used for the donations.

** Status — Filter by donation status (Approved, Denied, Pending, Not Finished). For a comprehensive view, it’s recommended to select ‘All’.

-> ‘List/Print’

7me Tithes/Offerings

1023

1z

Buc Church One
District 1 - BUCDC

Remittance Reports
Processed at Conference v Show Categories «
Filter
Inicial date Final date Payment Method Status
il v/ v
Report Type
® pdf file Excel
L
Tme Tithes/Offerings
Status Church Giver Conference Funds Amount RATE Total
Capitation Date: 15/09/2025
PAID Dublin - - 2,00 -0,34 1,66
55 Sabbath School 2,00
Subtotal 1 2,00 0,34 1,66
Total 1 2,00 0,34 1,66



Expenses

Expenses

This section enables you to generate an ‘Expenses Report’.
You can also view all the ‘Categories’ available to use.
In the following steps, we'll learn how.

On REPORTS click ‘Expenses’ then ‘Expenses’.

v
[ Reports \ 0
0

Pendi anslers Oul (wailing on owr side)

2 Member - Member entries (Current year)

J Financial ~
Balances
[] Departmental Treasury =
] Income v =1,740 42,144 0
Receipted Cash - GBP Santander Conference clearing account - BUCDC

[ Expenses < ~

=) Expenses
—

Department Balances

Ly }
|=]" Advances All departments v
[f] Remittance v
&%) Stewardship o
\% Accounting /
0123 02123 0323 0423 05/23 0823 0723 naz3 0a23 10023 mzz
Privacy Palicy
. Version 23540
1. Now you have some filters to use:
**Initial and Final Date - You can select the best range for your search.
P , . . . .
Category’ - You can have a view of all the available categories on expense side.
Fi s
You can use another ‘Filters’:
**Value Only — Run a search with a specific value.
**Type — Run a search with a specific type of expense.
** Status — Always select ‘All.
**Department — Run a search with a specific department.
-> ‘List/Print’
v Buc Church One:
Expenses -
Initial Period Final Period
112023 v|| s v
) Date of occurrence (m] O C iy
All
100 - Acquisition, Buildings 523 - Insurance 609 - Accommodation and Travel Services.
101 - Acquisition, Machines and equipment 524 - Third-party services 610 - BROKERAGE_SERVICES
102 - Acquisition, Furniture and utensils 525 - Bank fees 611 - SURVEILLANCE AND_SECURITY SERVICES
103 - Acquistion, land 526 - Phone, Fax, Internet 612 - PROGRAM_AND_CONGRESS_SERVICES
104 - Acquisition, vehicles 527 - TravelfTrips 613 - Graphic and Photographic Services
105 - Construction, labor 528 - Non-operational outputs 614 - SEVERAL_TECHNICAL SERVICES
106 - Construction, material 529 - Social media, assistant 615 - Financial Services
400 - Janitorial 530 - ec chureh 616 - MUNICIPAL_TRANSPORTATION_SERVICES
401 - Salaries 531 - Gas and heating 617 - PROFESSIONAL_SERVICES_AND_TECHNICAL_SUPPORT
500 - Water and sewer 532 - Food types 618 - REGULATION_AND_RISK_ASSESSMENT SERVICES
501 - Rentals. 533 - CESTA BASICA_EMPREGADO 619 - TICKET_SERVICES_AND_CAPITALIZATION_SECURITIES
502 - Social activities 534 - Consumables 620 - PASSENGER_AND_GOODS_SERVICE
503 - Assistance to other congregations 535 - Security and surveillance 621 - PUBLIC_RECORDS_AND_NOTARY'S_OFFICE_SERVICE
504 - Student bags and aid 536 - Expenses with features 622 - ROAD_TOLL _SERVICE
505 - Maintenance, building 537 - Transportation and freight 623 - Advertising Services
506 - Maintenance, garding 538 - Transportation vouchers 624 - SERVICES_OF_KEYCHAINS,_BOARDS_ANI
507 - Maintenance, equipment 539 - Buying through conference 625 - FUNERARY_SERVICE
508 - Maintenance, furniture and utensils 540 - Medical exam admittance and dismissal 626 - POST_SERVICES
509 - Maintenance, vehicles 541 - Insurance through conference 627 - SOCIAL SERVICES
510- Post offices 542 - Church events and programming 628 - ASSET_VALUATION_SERVICE
511 - Courses and training 543 - Withdrawal fees 629 - LIBRARY_SERVICES
512 - Electricity 544 . Plant business payment 630 - BIOLOGY_AND_CHEMISTRY _SERVICES
513 - Evangelism 600 - Tax Expenses 631 - TECHNICAL_SERVICES_IN_BUILDINGS
514 - Photocopies 601 - IT Computer Services 632 - TECHNICAL DRAWING_SERVICES
515 - Taxes and fees 602 - Research and Development 633 - DISPATCHERS_SERVICES
516 - Printing and information 603 - Event Services, Rental, Use Rights 634 - INVESTIGATION_SERVICE
517 - Interest and fines 604 - Medical and hospital services 635 - JOURNALISM_AND_PRESS_SERVICES
518 - 8§ Quarterlies, Books and Magazines 605 - Veterinary Services 636 - METEOROLOGICAL SERVICES
519 - Writing materials. 606 - BEAUTY AND_PERSONAL CARE SERVICES 637 - ARTISTIC_SERVICE
520 - Cleaning materials 607 - CIVIL_CONSTRUCTION, MAINTENANCE_AND_CLEANING_SERVICES 638 - MUSEOLOGY_SERVICES
521 - Decorations 608 - Education and Training Services 639 - Goldsmith
522 - Radio/TV 640 - WORKS_OF_ART SERVICE
Filter
Value only Type Status Department
0 || seer o[ A v | seea v

_ [ Export all to Excel



Remittance

Remittance Report

This section allows you to view all entered remittances and record corresponding payments.
You can also view the ‘Remittance Summary’ for all batches and the ‘Transaction Report’.
In the following steps, we'll learn how.

Same as > Income ... ‘Remittances’.

ACMS =
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Reports click ‘Remittances’ then ‘Remittance Report’.
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